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Senior Accountant


Job Summary:
The Vero Beach Museum of Art (VBMA) seeks an experienced and detail-oriented Senior Accountant to support the Museum’s financial operations and ensure accurate, timely, and compliant accounting in accordance with GAAP and nonprofit accounting standards. Reporting directly to the Chief Financial Officer, the Senior Accountant plays a key role in monthly close, financial reporting, accounts payable, audit preparation, and internal controls, while supporting the Museum’s mission through sound financial stewardship.

Essential Duties & Responsibilities include the following, but not limited to: 

Financial Accounting & Reporting
· Prepare and maintain accurate general ledger entries, account reconciliations, and supporting schedules.
· Assist with monthly, quarterly, and year-end financial close processes.
· Prepare internal financial reports for management, including variance analyses.
· Ensure compliance with GAAP, FASB standards for nonprofit organizations, and Museum accounting policies.
· Identify opportunities to enhance efficiency, accuracy, and documentation within financial operations.
Accounts Payable & Disbursements
· Enter and process accounts payable transactions, ensuring proper documentation, coding, and approvals.
· Prepare and process weekly check runs and electronic payments in accordance with internal controls.
· Maintain vendor records and respond to vendor inquiries in a timely and professional manner.
· Reconcile accounts payable subledger to the general ledger.
Cash Receipts & Revenue Accounting
· Record and reconcile daily cash receipts, including donations, memberships, admissions, programs, retail, and event revenue.
· Review, reconcile, and resolve posting or mapping issues between Altru and FE NXT.
· Ensure accurate coding of revenue by fund, restriction, and department.
· Develop and document procedures related to system workflows and internal controls.

Payroll & Benefits Accounting
· Assist in the processing of the bi-weekly payroll in collaboration with the HR Director.
· Review payroll registers for accuracy, proper coding, and compliance prior to processing.
· Record payroll and related journal entries, including taxes, benefits, and accruals.
· Reconcile payroll, benefits, and related liability accounts monthly.
· Support annual payroll filings and reporting, including W-2s and related audit schedules.
Audit & Compliance
· Assist in preparation for the annual independent audit, including schedules and auditor requests.
· Assist with preparation of Form 990 and other regulatory filings.

Qualifications:
Education & Experience
· Bachelor’s degree in accounting or finance required.
· Minimum of 3–5 years of accounting experience, with nonprofit or cultural institution experience strongly preferred.
Technical Skills
· Strong knowledge of GAAP and nonprofit accounting standards.
· Hands-on experience with accounts payable, payroll accounting, and general ledger accounting.
· Experience with fund accounting and donor-restricted funds.
· Proficiency in accounting software; experience with nonprofit ERP systems a plus.
· Advanced proficiency in Microsoft Excel.
Professional Competencies
· Detail-oriented with strong organizational and analytical skills.
· Comfortable performing both senior-level accounting functions and transactional work.
· Ability to manage multiple priorities and meet deadlines in a small-team environment.
· High degree of integrity, professionalism, and discretion.
· Strong written and verbal communication skills.

Benefits:
· Vacation time
· Sick time
· Float Days
· Holiday Pay
· Free Museum Membership
· Medical
· Dental
· Vision
· Voluntary Life
· 403b with Match

Pay: 
$70,000 per year

The Vero Beach Museum of Art is an Equal Opportunities Employer and seeks diversity in its workforce. The Museum is committed to attracting, retaining, developing and promoting the most qualified employees without regard to race, color, sex, age, religion, national origin, ancestry, sexual orientation, pregnancy, gender identity or expression, physical or mental disability, or past, present, or future service in the uniformed services of the United States, or any other characteristic prohibited by federal, state, or local law.

If you or anyone you know is interested in this position, please send your resume to Danielle Elliott at delliott@vbmuseum.org
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