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CUSTODIAN/FACILITIES ASSISTANT JOB POSTING

The Custodian/Facility Assistant is responsible for the custodial duties in addition to building and grounds maintenance and repairs as a member of the Building and Grounds Department. 

Responsibilities:
Building & Grounds

1. Work with the department’s custodial team to keep facility clean

2. Responsible for overall cleanliness of the Hazel Education wing; includes cleaning floors and removal of trash at education entrance, in studios, education restrooms, education offices, Gonzalez Room, drinking fountains; check restrooms in PM, and responsible for Gonzalez Room class setup

3. Maintain foundry floors, remove trash, stock towels and hand soap

4. Maintain traps in all studios and foundry

5. Maintain atrium floors including loggia and remove café trash and recycles daily 

6. Remove cobwebs at all entrances and atrium

7. Assist with setup and dismantle of events

8. Assist with moving office furniture and equipment

9. Assist with hurricane preparedness

10. Assist with facilities maintenance; work orders, minor electrical, plumbing, HVAC, drywall, painting, carpentry, lighting, and special projects 

11. Maintain atrium landscaping and Crawford Black/Sunglitter fountains weekly

12. Responsible for completing minor facility repairs as directed

13. Perform duties for those who are absent on any given day

14. Maintain all areas safe for public and staff

Administration

1. Attend staff meetings 

2. Maintains good working knowledge of the Museum’s policies, procedures, educational practices and ideologies

3. Be knowledgeable of and practice the AAM Code of Ethics

4. Performs other duties deemed appropriate by the Director of Facilities and/or the Executive Director
Functional Relationships:
Reports to the Director of Facilities or in the absence of the Director the Assistant Director of Facilities. Works closely with the Building and Grounds/Custodial staff, Collections and Exhibitions Department, Security Department and all other departments and staff, contract employees and the public.  This is a full-time position classified as Non-exempt.  

Qualifications:
High School diploma with minimum of three (3) years experience in facilities management; knowledge of facility maintenance policies and procedures; knowledge of cleaning products and equipment used in custodial maintenance; valid Florida drivers license; must be in good health and able to lift 30 pounds and climb a 12’ ladder; good communication and organizational skills; ability to work with staff and public in a fast paced environment.

The Vero Beach Museum of Art is an Equal Opportunity Employer, and does not discriminate on the basis of sex, race, religion, age, handicap or national origin.  If you or anyone you know is interested in this position, please contact Bonnie Wetherell at 231-0707 ext. 112 or bwetherell@verobeachmuseum.org

